Section 2.03.5: Financial Matters: Credit Cards and Expense
Reimbursements

All expenditures shall be evidenced by receipts. The Chair or Treasurer shall be required to
approve (and evidence by signing or initialing) all expenses and expense account
reimbursements mere-thanin excess of $200 made to the Executive Director or ether
offieersLNC members prior to payment_or within thirty days of payment if the expenditureis

incurred with a Party issued credlt card No advance shall be made No officer shaII approve his
or her own expenses. e ! , . ! ‘

Travel expensesincurred by officers for the explicit purpose of conducting Party business
(excluding those incurred for the purpose of attending LNC meetings) may be reimbursed.
Business travel expenses not pre-authorized by the LNC must be deemed necessary and
approved in writing by the Chair to qualify for reimbursement. All travel expense reports are to
be audited by the Treasurer, and approved by the Treasurer and the Chair.



