Rules for conduct of any meeting of the Bylaws Committee by teleconference or videoconference (“e-conference”)

1. All participants must have access to the necessary equipment. In particular, if a member does not have access to videoconference technology, he must be allowed to participate by teleconference.

2. All participants must be able to simultaneously hear and/or see in order to participate. A member participating in such a meeting is deemed to be present in person.

3. A minimum of seven (7) days notice shall be provided to all participants. Such notice may be provided by e-mail, and shall include the agenda and supporting documentation for the e-conference. Notice sent by e-mail must be responded to within three (3) days. No item of business may be added to the agenda unless all participants have access to the same supporting documentation.

4. Participants must try to eliminate, as much as possible, background interference. This includes radio, television, traffic, appliances, and side conversations, as well as call waiting for those who have it. Participants shall not place the telephone on hold if the system has music or messages playing while in that mode.

5. The Chair shall announce each agenda item in order. Each member shall be called on (by predetermined order) to speak. The member may speak in debate, offer a motion, or pass. After each member has had an opportunity to speak the first time, the Chair shall call upon each member to speak further in debate, offer a motion, or pass. By unanimous consent, a third opportunity to speak may be offered. All votes shall be by roll call. Seconding a motion shall not require recognition, and shall not deprive a member of the opportunity to speak in the prescribed order.

6. A member who speaks in debate may not also offer a motion during the same speaking opportunity. A member who makes a motion shall be accorded preference during subsequent debate.

7. At the conclusion of the meeting, the Secretary shall read the minutes, and the last item of business prior to adjournment shall be approval of those minutes.
